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RISK ASSESSMENT 




	Risk Assessment
	Show period (all): 

Buildup  Open Breakdown 
	 RA created: 

	Show: 

	This RA Undertaken by:

A . ……………………………….      
B …………………………………….
C …………………………………

(BLOCK CAPS: FOR ORGANISERS)                 
(BLOCK CAPS: FOR VENUE)      



A …………………………………      
B …………………………………….
C …………………………………

(Signed: For Organisers)                              
(Signed: For Venue)


(Signed: H&S Advisor)

	Venue:

ExCeL, London
	

	Organiser: 
 Venue Event Manager -
	

	Task:
	Hazard(s):
	Who’s at risk: Exhibitors, Contractors, Visitors, Organisers, Venue staff, Young/new/inexperienced staff, General Public, Disabled, Lone Workers, Children.
	Risk Level:

Frequency ( Severity

Max loss + Probability
	Precautions or Control Measures required:

(State existing measures if adequate)
	Who to action?

	Alcohol and drugs on site
	Dulling of reactions and perceptions.
	C, E, V
	Low


	1. Alcohol prohibited onsite during b/up and b/down;

2. Contractors & official contractors should be monitored on alcohol/drugs consumption by their own managers during work hours;

3. Floor Managers and Organisers to monitor on site so far as is reasonably practicable (sfairp) and will take appropriate action – work stopped in severe cases;

4. Exhibitors to control visitor’s consumption on their stands during the Open Period.  Stand Managers are responsible for checking their own stand staff.  Anyone suspected of being under the influence to be escorted from site until following working day.  Only prescribed medication drugs allowed on-site, providing it does not interfere with individual's abilities.
	Organiser

Contractor

Official contractor

Exhibitor

FM

	Audio Visual Equipment
	Fits, Blinding Lights causing slips trips and falls.
	C, E, V
	Medium
	1. Qualified personnel must install all AV equipment.

2. Strobe lights must conform to current regulations. Warning signs, if strobe lights are being used, must be posted on all entrances warning all that enter the exhibition.

3. if there is any doubt about equipment being used on a particular stand, the official contractor must be used to confirm that it is safe.

4. No AV equipment is to impede into the gangways.
	Official A/V Contractors 




	Camera Crews
	Trailing cables causing trip hazard; blocking aisles etc
	Visitors
	Low
	1. Cordon off static camera positions;

2. Cables must be run close to stands and taped down, or ramped;

3. Jimmy jibs or other large camera cranes/static equipment are not allowed in aisles.
	FM, Venue to monitor

	Catering
	Hygiene/wash facilities/food handling and food prep areas, refuse collection, LPG storage and handling
	Staff, contractors, visitors
	High
	1. Reputable and known concessions units only;

2.  Hygiene regulations to be followed rigidly; 

3. Refuse collection on regular basis, washing facilities available, fire equipment to be near to hand, fuel for cooking to be kept to a minimum on the stand; with majority of LPG held in secure lockable cage controlled by Fire Officer;
	Venue to inspect and monitor in line with concessions safety documentation

	Children on site during BU, BD AND OPEN
	Severe injuries and death.
	All persons on site, especially the children.
	High
	1. Children under 16 are not allowed on site for the entire duration of build up and break down, even in the cabs of vehicles as they will be turned away; 

2. LEA guidelines should be followed for the OPEN period, but children under the age of 16 will not generally be allowed to work on the stands during the Open period.
	Secure-Ops Security;

Organiser

FM

	Controlling Contractors work practices on site
	Injuries, death, delay of show, adverse publicity.
	C, Public
	Medium 


	1. Safety info provided pre-show by Manual and basic checks made on their Risk Assessments;

2. Contractors are the specific responsibility of the hiring company i.e. the exhibitor.

3. Venue to be informed of any particular hazards prior to and during the event.
	FM/Safety monitor and ExCeL Safety to monitor



	Crowd Control
	Crushing, panic.
	E, V
	Low
	1. The floorplan has been designed to maximise aisle widths to avoid overcrowding;

2. Suitable space around the stands & feature areas, which will be monitored, by Floor Managers and Organisers.

3. ExCeL has their own Lost Child Procedure which will be integrated with the event lost child procedure.

4. ExCeL and the stewarding company will monitor disabled guests.
	ExCeL

Organisers

FM

security

	Disabled Access
	Access/egress

Emergency egress
	Disabled 
	Low
	1. There is special disabled access to the Venue;

2. All stands are advised to fit ramps for the disabled via the exhibitor manual and stand inspection process but all exhibitors can reasonably entertain the disabled within their stand area in order to comply with the DDA;
	Stand designs inspected by venue & organiser

Exhibitors to comply

	Electrical inspection of power equipment, PAT testing
	Electrocution, short-circuiting, fire, death, burns, and explosion. 
	All persons on site
	Medium
	1. FM are to visually monitor portable power equipment brought on site (sfairp) by all contractors and exhibitors: notify the Official Electrical contractor of suspect equipment and remove from site;

2. Exhibitors are responsible to ensure that their contractors use appropriate equipment and are competent to do so correctly;

3. Electrical Contractor to inspect all suspect equipment as it is brought to their attention, sfairp.
	FM

Electrical Contractor



	Electrical supplies on stands
	Electrocution, short circuiting
	C, E, V
	Medium


	1. The Official electrical engineers install the main electrical supply to all stands and check installation prior to energising;

2. Only 110v equipment to be used if possible;

3. The show's appointed contractor is installing power supplies on all stands.  Exhibitors are not allowed to do their own wiring due to potential sub-standard and therefore dangerous installations being energised.

4. All orders for electricity must be placed before the deadline
	Electrical Contractor

As Above

	Emergency Exits from the halls.
	Extended exit time from halls; crushing in panic; blocking by rubbish.
	All persons on site
	High
	1. The current numbers of exits from the Halls are adequate;

2. ExCeL and the Official Security Company s to ensure that all exits are unlocked during the tenancy hours and not locked until the halls are empty of personnel.

3. Floor managers will check that the exits are unlocked  first thing each morning and that all exits are clear (inside & out).
	H&S/FM

ExCeL

Security

	Emergency gangways
	Need for access of the emergency services; exit times in an emergency. 
	All persons on site
	Medium


	1. to be kept clear at all times;

2. The emergency gangways will be marked on the floorplans and distributed to all contractors and exhibitors; controlled by fire officer, floor managers.

3. Floor managers to liaise with exhibitors and get lifters to help control on-site.  Communicated to all parties and policed by floor managers;
	Venue

Lifting Contractor

FM

	Emergency Procedures: Communication of Responsibility
	Poor communication; panic; injury.
	All persons on site
	High
	1. The current ExCeL emergency procedures booklet will be distributed to each stand onsite for Contractors AND Exhibitors;

2. FM & Organisers will do a spot-check onsite to see who has a copy on their stand and if they know of the exact procedures.
	ExCeL 

Security

H&S

	Erecting space only stands
	Trips, slips, falls, dropped tools and materials.
	All persons on site
	Medium
	1. All exhibitors are told to ensure that they have undertaken a suitable and sufficient Risk Assessment (RA’s) prior to the show, as set out in the show’s rules and regulations.  Organisers to request, and chase for, EVERY Exhibitors suitable & sufficient RA;

2. At the present time there are no ‘double deck’ stands at the show.  

3. All space only contractors have been requested to submit a suitable and sufficient RA and MS for the construction and dismantling of the stand.  
	Floor Managers

	FEATURES

1. Seminar Theatre
	Slips, trips & falls

Crushing

Electrocution

Death
	C,E,V
	Medium
	1. Official contractor to submit plans to VNU Exhibitions for visual inspection.  SMS to forward to Venue.

2. All Emergency Exits are to have illuminated Emergency Exit signs above them on the inside of the theatre doors;

3. All cables must be securely fastened away to avoid trip hazards;

4. Loud Speaker stands must not protrude into gangways;

5. Noise levels must be kept to a reasonable level (80Dba);

6. Seating runs must be clipped together or benches used;

7. Lighting must not point into visitor’s eyes;

8. Maximum distance to any Emergency Exit within the theatre must not exceed 12 metres;

9. Fire Extinguishers to be strategically placed within the confines of the theatre;
	Official contractor 

ExCeL

ExCeL FO

	2. Demonstration Areas
	Slips, trips and falls, Evacuation, seating collapse


	C, E, V
	Medium
	1. Designs submitted to venue for inspection.  Complex elements such as seating must be inspected by structural engineer pre-show and on-site;

2. All seating to be installed by competent contractor.  Safety documentation to be requested by organisers

3. Stage is only to be used by experienced presenters/speakers.  FM’s & event security to monitor stage when not in use to prevent access;  

4. The feature is open on both sides allowing free access and egress and is well lit;

5. Loading and unloading to be monitored;
	Stage build co.

CRH

FM/Organisers 

security



	3. Event catering areas
	Intoxication

Fights

Food & Hygiene

Slips, trips and falls


	All on-site;

Visitors

Exhibitors

Children

Staff
	Low
	1.Catering company to employ suitable and sufficient staff where applicable.

2. Contractor to ensure all materials are flameproof and floors are built with a non-slip surface. Competent contractors to be appointed to build all feature areas.

3. Security to help/deal with any potential brawls.

4. Catering company to ensure compliance with the current Food & Hygiene Regulations and carry out activities on page 2 under catering.

5. There will be no alcohol sales within the event

6. Catering staff to ensure all spills are cleaned immediately,

7. Contractor to ensure all cables are taped down/hidden

8. Venue to inspect dwgs and ensure compliance to travel distance.
	Venue catering

Official contractor

Security

Venue

FM



	First Aid Facilities
	Speedy and correct response to incidents.

Dealing with emergencies.
	All persons on site.
	Medium


	1. The Excel First Aid team are providing all medical cover for the site, including a direct link to the emergency services to convey injured parties to hospital if necessary;

2. There is one First Aid post and they are providing sufficient manpower cover to cater for the whole site including BU, OP and BD which are on radio link via Security;

3.  Organiser must have access to the accident report in order to devise future safety strategy;

4. An onsite ambulance is not required due to a very quick response times from the local hospital.
	ExCeL

	Foreign Contractors
	Communication is poor; cannot understand English; different standards.
	C, E, O (organising staff)
	Medium 


	1. Spot-checks on foreign contractors on site.

2.   Greater vigilance to be maintained around these stands.
	FM & ExCeL safety

	Fume build up
	C0 (Carbon Monoxide) poisoning
	All
	High
	1. VE Doors to be opened as required;

2. ExCeL extraction to be on throughout BU and BD;
	ExCeL

 

	Hot Work
	Burns, arc eye, fire, explosion, death.
	All persons on site.
	High


	1. A DAILY Hot Work Permit is required for all welding, cutting and grinding being carried out in the Halls. These are obtained via the Fire Officer.

2. Hot work is monitored on stands, and if required, enforce   the following: use a fire extinguisher, suitable guards must be in place, area cleared of flammables and competent operator to wear suitable PPE; 

3. All control measures should be implemented from Exhibitor’s own RA.
	FM to monitor.

	Lighting: Inside and Outside
	Assaults to female staff/public; theft, trips and falls etc.
	All persons on site
	Medium
	1. All lighting is controlled by ExCeL and lights will be left on for late working when it has been booked;

2. The existing lighting is adequate for the needs of most stand contractors and exhibitors.
	ExCeL

	Late Working
	Tiredness causing loss of concentration.
	C, E, O (security staff). 
	Medium
	1. All exhibitors and contractors wishing to work late must request same via the Organiser’s office before 3pm daily to enable security, first aid, electricity and lighting to be arranged for the halls or the particular stands;

2. Stand foreman to ensure that reasonable breaks are taken by contractors to alleviate tiredness and schedule a rota;

3. Specific safety info sheet will be given out to all persons detailing exit routes, means of communication and summoning help at time of request;

4. Each contracting firm must have a qualified First Aider on their staff covering crew staying late. The contractor must also supply the name of the person in charge and a contact number;

5. Hot work deliveries and lone working are not allowed after 8pm on-site.
	Medical cover by ExCeL only until end of normal working hours.  Contractors must supply their own First Aid Cover.

Competent person from Organisers to monitor all late work



	Lifting operations in the halls
	Hitting pedestrians and exhibits, damage to property
	All persons on site
	High
	1. Only the appointed qualified contractor is permitted to do any lifting in the halls, as they have submitted an up to date RA and MS to the Organisers for checking. Individual Operators Licenses may be spot-checked onsite by FM;

2. Signage req’d and warning lights on cranes;

3. All drivers are to be experienced in working in an exhibition environment;

4. Forklift operations are to be monitored by the hall managers and conform to LOLER and HSG6, etc;

5. No Hiabs to be used in halls under any circumstances.

 
	Lifting contractor

FM

EXCEL



	LPG
	Explosion/fire/dangerous fumes
	All
	Low
	1. All dangerous substances to be held securely in lockable cage/container.  Minimum amount to be accessible for use, all spillage to be reported to organisers/floor manager.

2. One or more stands may have helium balloons on show but they will not be connecting. Disconnecting LPG bottle during show and bottle must be locked away in a strong, metal cabinet.
	Fire officer

FM

Venue

	Manual Handling
	Musculoskeletal injuries.
	C, E.
	Medium
	1. All lifting should be carried out by mechanical means where possible, for large/heavy/awkward items two or more persons should carry out the task;

2. Lifting company to provide FLT’s and barrows/trolleys to minimise risk;

2. All lifting companies and exhibitors/contractors are reminded that they must TRAIN their staff in correct techniques to ensure that they comply with current Manual Handling Regulation.


	Lifting contractor

FM to monitor



	Noise
	NIHL, tinnitus and other hearing problems; failing to hear important Tannoys. 
	Operatives, Visitors
	Medium
	1. All audio-visual displays are to face into the stands to minimise the amount of bottlenecking that occurs;

2. All exhibitors reminded of the noise limit.
	FM, to monitor.



	Noise: Tannoy system


	Audibility and Health & Safety Announcements
	All persons on site, visitors
	Medium
	1. The existing tannoy system at ExCeL is adequate.

2. Announcements will be in a clear format, so far as is reasonably practicable.

3. If any evacuation announcements cannot be heard over the ambient noise then Security physically go into the halls to evacuate people.


	EXCEL

H&S

security

	Overhead Working
	Falls, trips, dropping of materials and tools, slipping off of platforms and ladders.
	C, E, O  (organising staff).
	High
	1. Contractors working practices are monitored onsite;

2. The Excel's official contractor (Melville) will carry out all Show Signage rigging and with the official contractors producing the graphics.


	ExCeL



	Personal Protective Equipment (PPE)
	Cuts, eye and head injuries etc.
	Contractors
	Medium
	1. All contractors to be monitored on-site with regards to the tasks undertaken and suitable equipment to be worn when necessary;
	Contractors

FM

	Refreshment, catering and rest areas.
	Workers and visitors becoming dehydrated; losing concentration. 
	C, V
	Medium
	1. There are sufficient catering areas in the halls to cater for the number of contractors and visitors expected;

2. The floorplan being clearly marked with same;

3. Catering requirements are outlined in Manual;

4. ExCeL catering has a comprehensive training system to ensure that staff is competent in ExCeL procedures thereby reducing the risk of injury. Staff will have their own reporting structure in the event of an incident; 

5. Replenishment of stands and ExCeL to be carried out during silent hours, no trolleys to go through the halls during the open period; 
	Already in place at ExCeL, with their H&S officers monitoring control measures.

Venue catering 

	Scaffolding: Mobile & fixed
	Falls, head injuries
	All persons on site
	High
	1. All scaffolding and mobile towers will be monitored on site by the floor managers, with all unsafe scaffolding removed from site;

2. Tall towers must have support legs where their height equals 3 times the minimum base dimension, if not work must be stopped immediately;
	FM



	Security
	Poor communication in emergency; unauthorised staff gaining access to halls. 
	All persons on site
	Medium
	1. ExCeL Security and appointed security Companies will ensure that all practicable steps are taken to train and brief staff and ensure suitable relief breaks are incorporated into a schedule.

2. ExCeL and the event security company to ensure that all of their security staff have radios during the show, sfairp;

3. Security to wear hardhats only if indicated by the show H&S officer and assist floor managers in policing hardhat policy if it is required;

4. Official Security Company are to work in conjunction with EXCEL security;

5. Efficient communication between Organisers, ExCeL Security and the Official Security Company must be maintained at all times.
	ExCeL

Security

	Shell Scheme Exhibitors access.
	Getting in the way of lifters; danger of overhead work.
	E 
	Low
	1. Control access into areas where major lifting and construction is taking place;

2. Cases of un-used Shell Scheme are to be removed from the halls;

3. All loose items are to be removed from the floor;
	FM to monitor.

Official contractors

Lifting contractor

	Stability of complex structures
	Unsafe construction/loading limits, structural collapse etc
	All onsite
	High
	1. Risk Assessments, Method Statements and structural calculations provided by stand designer and/or the exhibitors stand contractors.  Structural calculations to be inspected by CRH and one overall show certificate to be provided after on-site inspection.

2. CRH will also provide a certificate for the overall sign off of the show.
	CRH

Venue

Organiser

	Uneven surfaces, platforms, kerbs, grassed areas etc
	Trips/slips/falls, uneven stand build, climatic conditions etc
	Contractors/venue staff/ visitors
	High
	1. Stand edges have been recommended to feature rounded corners in accordance with the venue regulations to help prevent trips, slips and falls or alternatively be demarcated.
	Venue/Organiser/FM

	Unsafe working practices
	Unsafe structures/inferior work standards
	Contractors/venue staff/visitors
	Medium
	1. All exhibitors are advised to undertake checks on contractors in their employ and who they are responsible for, then relay that information to organisers H&S consultants via declaration form;

2. Risk Assessments (RA) and Method Statements (MS) are completed by contractor and are available on site as per laid down guidelines in the RED BOOK.
	Exhibitor responsible for competent labour.  

	Vehicle movements external
	Blocked access to site, traffic congestion, irate drivers/public
	Contractors/public
	Medium
	1. Adequate holding room in venue compound to allow general traffic to pass freely;

2. ExCel to monitor and direct as necessary;

3. Access to site by pass only. 
	ExCel Traffic and Security to control. 

	Vehicle movements internal
	Contact with contractors/equipment
	Contractors and equipment
	High
	1. Security to control access to the site;

2. Minimum amount of official vehicles allowed on site;

3. Speed limit of 5mph to enforced on site
	Security

Venue

FM

	Water features and static water
	Legionella & disease; water leaks
	Exhibitors

Visitors
	High
	1. Water temperature to be <20° or >70° to avoid germs breeding in all static or moving water displays;

2. Water spray is not allowed, and purification (chlorine) tablets must be used. Water should be changed daily if possible. 

3. Bund tray should be installed to prevent leaks;

4. All such water features must be fully enclosed to prevent visitors and staff from touching/breathing in water, and then emptied by a competent person. 

5. Electrical supplies to feature to be protected by 30mA RCD.
	 Venue

Organiser

	Vehicle & Pedestrian access to site
	Injuries from colliding with moving vehicles.
	Traffic 
	High
	1. FM, ExCeL and the Official Security Company  are to monitor the capabilities of the drivers allowed in the Halls;

2. ExCeL Traffic are to arrange the outside traffic routes and parking;

3. ExCeL to stop THEIR OWN unauthorised staff access across halls. Responsibility for ExCeL staff remains with the ExCeL.
	All control measures to be in place before the build up starts.

	Viewing platforms and stairs up to vehicle exhibits
	Falls from height, trips, slips and falls. 
	V
	Medium
	1. Steps and balustrades to conform to current ExCeL regulations;

2. No gaps allowed between platform and trailer exhibit;

3. Full regulations appear in Standfitting regulations.
	Structural engineer, Venue and FM to monitor.

	Vehicle (Exhibit) Safety
	
	V, E
	Medium
	1. All exhibits must have minimum fuel onboard;

2. All fuel caps to be locked;

3. Batteries to made safe;

4. No running of internal combustion engines on exhibits allowed during the show;

5. No emptying of tanks allowed anywhere onsite at ExCeL;

6. All exhibits to be static, or the safety control measures outlined fully in the Exhibitors RA; 

7. Traffic within the halls must be kept to an absolute minimum;
	Security 

FM to monitor.

ExCeL FO



	Visitor Orientation (Location Devices such as YAH Boards)
	People getting lost, tired; fatigue and exhaustion setting in to older visitors and collapsing. 
	V 
	Medium
	1. Visitor’s can locate themselves by the use of the “You Are Here” boards;

2. All height limits will be strictly enforced to enable clear view of signs and banners;

3. All relevant information will be put in the show guide and catalogue including the position of the First Aid Post, refreshment and rest areas, security post, etc.


	All signage and information will be finalised at least one month prior to the show to enable printing and distribution.

	Waste removal
	Risk of pests, disease and ill health, unsightly buildup of rubbish.
	C, E, V
	Medium
	1. ExCeL cleaners are cleaning all stands and aisles daily;

2. Bulk waste during the build up and break down will also be cleaned away by the ExCeL cleaners;

3. All toilets regularly checked throughout the day. 

4. Exhibitors/contractors must remove all of their waste and build materials;
	FM to monitor.



	Weather
	Wet floors causing slips and falls.
	C
	Medium


	1. All vehicles dried off sfairp before they enter halls;

2. ExCel cleaning to monitor floors and put down ‘Supasorb’ or another proprietary substance if required;


	ExCeL

FM to monitor


	Task:
	Hazard(s):
	Who’s at risk:
	Risk Level:


	Precautions or Control Measures required:

(State existing measures if adequate)
	Who to action?

	Spare


	
	
	
	
	

	Spare


	
	
	
	
	

	Spare


	
	
	
	
	



	Event::   
	Location:   ExCeL
	All show periods:
B/up      Open        B/down  
	This RA updated:  15 March 2010

	Organisers:   
VNU Exhibitions Europe
	This DRAFT FIRE RISK ASSESSMENT Undertaken by:

A . ……………………………….      
B …………………………………….
C …………………………………

(BLOCK CAPS: FOR ORGANISERS)                 
(BLOCK CAPS: FOR VENUE)      

(BLOCK CAPS: H&S ADVISOR)

A …………………………………      
B …………………………………….
C …………………………………

(Signed: For Organisers)                              
(Signed: For Venue)


(Signed: H&S Advisor)

	Contact: 
Karla Pleasance
	

	Task: 
	Hazard(s):
	Who’s at risk:

Exhibitors, Contractors, Sub-contractors, Visitors, Organisers, Young/new staff, General Public, Disabled, Children.
	Risk Level:

Frequency ( Severity

Max loss + Probability 
	Precautions or Control Measures required:

(State existing measures if adequate)
	Notes / who to action?

	Fire Precautions
	Accessibility for emergency services;

Damage to stands and equipment;

Cigarette ends;

Sparks from hot work;

Serious injury to all onsite resulting from:

Burns, electrocution, explosion, fire.
	All On Site
	HIGH
	1. All LPG/hazardous substances to be removed from site and locked in a secure cage under control of ExCeL Fire Officer;

2. Fire extinguishers to be in situ at start of tenancy especially near/in catering areas which should also have a fire blanket.  Floor Managers & Security to have plan showing the locations of fire equipment. 

3. Emergency access points are to be notified to the emergency services.  It is estimated that Fire Engines will take approximately 4 minutes to reach any ExCeL hall from receiving the callout. 

4. All stand materials to be to BS 476 standard (as per regs outlined in the Exhibitor Manual);

5. Waste removal to be carried out on regular schedule;

6. All LPG/hazardous substances to be removed from site and locked in a secure cage under control of EXCEL Fire Officer;
	Security Suite is 4444  

Catering staff to be trained is use of fire equipment by EXCEL. 



	Fire precautions
	Accessibility for emergency services;

Damage to stands and equipment;

Cigarette ends;

Sparks from hotwork;

Serious injury to all onsite resulting from:

Burns, electrocution, explosion, fire.
	Contractors/venue staff/visitors and all onsite.
	High
	7. Means of raising alarm to be via internal telephone points to ExCeL Control. Floor managers and Security also have direct two-way radio link to the Organisers office that can telephone Control or emergency services direct.  Security will also have direct radio link to each other; 
8. All organising staff to maintain a high degree of vigilance to reduce the potential for fire. An immediate response it to be made in discovering a hazard that could potentially become a fire hazard.
9. Floor managers to have clearly defined floor plan layout with locations of fire hydrants/equipment and emergency access points marked on to identify and direct response to an incident. Copied to emergency services;

10. Public address system should be monitored to ensure that it is audible throughout site.  Announcements made as per Excel's existing emergency procedures;

11. ExCeL have their own Fire Officers and Safety Team who inspect the site regularly and liase with the Organisers;

12. All overnight security NIGHTSHEETS must be inherently flame-resistant, or treated as such.  Exhibitors are warned about this via the Exhibitors Manual.

13. All clothing manufacturers/distributors to have a fire 
extinguisher placed on their stand, with an instruction sheet 
on their use by ExCeL;

14. Smoke detectors to be used in enclosed areas with ceilings;

15. The use of any pyrotechnics must be cleared through the    ExCeL H&S and Fire Officers;

16. This is a Non-Smoking Venue and all Organisers and officials must ensure this is enforced. Signage around the hall must reflect this rule.
	





Key to abbreviations used:








BD: 		Breakdown period


BU: 		Build-up period


C:		Contractor


E:		Exhibitors


FLT: 		Fork Lift Truck


FM:		Floor Managers


H&S:		Health & Safety


LEA:		Local Education Authority


MS: 		Method Statement


O:		Organiser


OP: 		Open Period


RA: 		Risk Assessment


Sfairp: 	So far as is reasonably practicable


V:		Visitors


ExCeL:	ExCeL Exhibition Centre


DDA:		Disabled Discrimination Act


YAH:		You Are Here


ODA:		Outside Demonstration Area


VE:		Vehicle Exit (Doors)








V.E Doors to remain open as much as possible during the delivery phase of the vehicles. H&S Officer to be contacted if fumes get to an unacceptable level.








Separate


FIRE RISK ASSESSMENT


( latest update � TIME \@ "dd/MM/yyyy" �15/03/2010�)
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IT IS STRESSED THAT THIS IS NOT AN EXHAUSTIVE LIST. IT SHOULD BE TREATED AS A ‘FLUID’ DOCUMENT WHICH SHOULD BE CONTINUALLY REVIEWED AND UPDATED. IT IS ESSENTIAL THAT THESE RISK ASSESSMENTS MUST HAVE THE CONTROL MEASURES OUTLINED FULLY IMPLEMENTED ONSITE, REVISED AS REQUIRED AND THEN NOTIFIED TO ALL RELEVANT PERSONS TO ENSURE THAT THE SHOW IS AS SAFE AS POSSIBLE.
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